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Par. 1
Part1 General Information

1 Basic Provisions
A Purpose
This handbook provides automation procedure for administering GRP.
B Authority and Responsibility
PDD has the authority and responsibility for the automation instructions in this handbook.
CD has the authority and responsibility for policy in related handbooks.
C Related Handbooks

The following handbooks are related to GRP.

IF the area of concern is about... THEN see...
audits and investigations 9-A0.
program appeals 1-APP.
records management 32-AS and
32-AS Supplement.
approved abbreviations, signatures, and authorizations 1-CM.
acreage compliance 2-CP.
conservation compliance 6-CP.
interest rates 50-FL
establishing claims 58-FI.
prompt payment provisions 61-FL
reporting to IRS 62-FI.
receipts, payments, and deposits 64-F1.
web-based eligibility records 3-PL.
actively engaged determinations 6-PL.
foreign persons provisions 6-PL.
payment eligibility determinations 6-PL.
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Par. 2
2 Responsibilities

A Background
The responsibilities for GRP functions in this paragraph follow provisions in this handbook.
B Office Responsibilities

The following table describes the responsibilities of each office for GRP activity.

Office Responsibilities
PDD Implements automated processes to support GRP functions in State and
County Offices.

Provides procedural assistance to State Offices on data entry requirements
and software operations.

CD Provides GRP policies for administering and delivering price support
programs.

State Offices | Provides application training to County Offices.

Provides procedural assistance to County Offices on data entry

requirements and software operations.

Information | Develops software and provides technical assistance to PDD.
Solutions
Division

3 RFS
A Overview

1-RFS provides policy for RFS and all GRP activity should be documented using RFS-
Receipt for Service.

Note: RFS-Receipt for Service training materials can be found on the DAFP Internet site.

10-27-22 1-GRP Amend. 1 Page 1-2



Par.3

3 RFS (Continued)

B Example of RFS Screen

The following is an example of the Receipt For Service Screen.

USDA
LOLA

= | Receipt For Service

What is the USDA Receipt for Service (RFS) system?

The USDA RFS system allows NRCS, FSA and RD employees to create a receipt for services
provided to customers in accordance with the 2014 Farm Bill. There are options to send the
receipts via email, printed and handed to the customer in person or printed and sent via US mail.
RFS also offers search functionality across all receipts in the event a receipt needs to be emailed
or printed again.

Who can access the USDA Receipt for Service (RFS) system?

Access is maintained by the USDA eAuth system. Any NRCS, FSA or RD user with a USDA eAuth
level 2 account can generate and search for receipts in the system.

User: COUNTY USER

Session Timeout: 20 Min.
RECEIPT ENTRY RECEIPT SEARCH [Relclelin

C Action

Access the Receipt for Service application according to the following table.

Step

Action

1

Access the FSA Applications Intranet page at
https://intranet.fsa.usda.gov/fsa/applications.asp.

2

Under “FSA Applications”, “Applications Directory”, CLICK “P-Z”.

3

CLICK “RFS — Receipt for Service”.

4-19 (Reserved)
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Par. 20
Part 2 GRP Application System
20 General Information

A Overview

GRP is web-based software that allows FSA State and County Office users to perform
maintenance activities for GRP easements and contracts.

B Functionality
Within GRP, users can perform the following functions:

revise easements, practices, producers
cancel easement

view and print easements and contracts
update tract numbers

revise contracts

divide contracts

terminate contracts

reinstate cancelled contracts

transfer contracts

generate reports.

21 Accessing GRP System
A Overview
All GRP functions:

e are automated within the web-based software
e can only be updated by FSA employees with eAuthentication Level II certification.

B GRP System Access

Access the GRP application according to the following table.

Step Action

1 Access the FSA Applications Intranet page at
https://intranet.fsa.usda.gov/fsa/applications.asp.
2 Under “FSA Applications”, “Applications Directory”, CLICK “G-O”.
3 CLICK “GRP-Grassland Reserve Program”.
4 The GRP Login Screen is displayed. CLICK “GRP Login”.
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Par. 22

22 Welcome to GRP Application Screen

A Overview

County Office users have access to all phases of contracts and easements.

B Example of Welcome to GRP Application

The following is an example of the Welcome to GRP Application Screen.

USDA United States Department ol Agriculture

e .
sl Farm Service Agency Grassland Reserve Program (GRP)

e e e N . D

GRP Home About GRP Help ContactUs Exit GRP Logout of eAuth

Welcome to GRP Application

— Main Menu

GRP Menu
Welcome: |

Role: County User

Create New Easement

Search

Py a—— Create New Contract

Easement
Maintenance

Contract Maintenance

Reports

Screen ID: GRP-WEB002 Back to Tap
Last Modified: 02/26/2014

4 Intranet | USDA.gov

Site Map |Policies and Links |FOIA | Accessibility Statement |Privacy |Non-Discrimination |Information Quality |USA.gov |White House

C Field Descriptions and Actions

10-27-22

The following table provides field descriptions and actions for the Welcome to GRP Screen.

Field/Button Description/Action

Create New Easement | Allows authorized users to create a new easement.

Note GRP is no longer creating new easements and program is
in maintenance mode only.

Create New Contract Allows authorized users to create a new GRP Contract.

Note GRP is no longer creating new contracts and program is in
maintenance mode only.

Role Displays the role of the user.
Search Allows users to select existing easements and contracts.
Easement/Contract

1-GRP Amend. 1 Page 2-2



Par. 22
22 Welcome to GRP Application Screen (Continued)

C Field Descriptions and Actions (Continued)

Field/Button Description/Action

Easement Maintenance |Allows users to perform maintenance activities for easements.

Contract Maintenance | Allows users to perform maintenance activities on contracts.

Reports Clicking will display the Reports Screen. See paragraph 25 for
further information.
Receipt for Service Navigates users to the Receipt for Service website.

23 Admin State and County Selection Screen
A Overview

The Admin State and County Selection Screen is displayed for multi-county users. Users
will need to select applicable State and county.

B Example of Admin State and County Selection Screen

Following is an example of the Admin State and County Selection Screen.

¥ SDA United States Department of Agricullure

sl Farm Service Agency Grassland Reserve Program (GRP)

A i RN

GRP Home About GRP Help ContactUs Exit GRP Logout of eAuth

Shl LT Admin State and County Selection

Welcome:

Admin State-County: | state-County v

Role: County User

Main Menu

Search
Easement/Contract

| Cancel || Continue |

Easement

H Screen ID: GRP-WEBOO3 Back to Top
AN EEIIIEE Last Modified: 02/26/2014

Contract Maintenance

Reports

Receipt for Service

{FSA Intranet | USDA.gov

Site Map |Policies and Links |FOIA | Accessibility Statement |Privacy |Nen-Discrimination |Information Quality |USA.gov |White House
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24 Search Easement/Contract

A Overview

Search Easement/Contract
Easement Maintenance
Contract Maintenance.

B Example of the Search Application Screen

10-27-22

GRP Menu

Welcome:

The following is an example of the Search Application Screen.

GRP Home About GRP Help Contact Us

Search Application

Par. 24

To access an easement or contract, the user will need to click one of the following from the
left navigation bar on the Welcome to GRP Application Screen:

Exit GRP Logout of eAuth

. ication —
Main Menu Nebraska Lancaster
Search
E t/Contract
e k'3 ID Number Fund Code Status
Easement
Mainte -a Application
intenance 201201002 Contract 15 IMA PRODUCER 5001 Approved
Contract Maintenance ST
pplication
P e 2012010014 | Contract 10 ABC LLC 5001 i
Contracts and
Easements 2011010038 Easement 0 FARMER 10 5002 Expired
R ris i i
s 2004000048 | Contract 20 i FEEEUEER 5001 Application
¥ . Approved
Receipt for Service
200400004 Contract 20 XYC CORP 5001 Revise Ended
200400003 Contract 10 IM& PRODUCER 5001 Expired
Type:| — Select — |
Statu5:| - Select - v
Fiscal \'ear:| --- Select --- V|
Easement / Contract Number:"
Search |

1-GRP Amend. 1
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Par. 24
24 Search Easement/Contract (Continued)

C Field Descriptions and Actions

The following table provides field descriptions and actions for the Search Application

Screen.
Field Descriptions
State Displays the State of the application.
County Displays the county of the application.

Application Number | Displays a system-generated number based on the first 4 digits of
the current fiscal year that the application is started followed by 4-
digit sequential number.

Note: On the main Search Application Screen, this field will be
blank.
Application Type Displays either:

e (Contract
e Fasement.

Note: On the main Search Application Screen, this field will be
blank.

ID Number A hyperlink of a system-generated number based on the first 4

digits of the current fiscal year that the application is started

followed by 4-digit sequential number.

Click the hyperlink to access the specific easement/contract.

Type Displays one of the following:

e Contract

e FEasement.
Length (years) Displays the number of years for the contract/easement.
Producer Name Displays the producer’s name.
Fund Code Displays the fund code for the contract/easement.
Status Displays the status of the contract/easement.

Filter Options

Type Using the drop-down menu, select the applicable application type.
Status Using the drop-down menu, select one of the available statuses.
Fiscal Year Using the drop-down menu, select applicable fiscal year.
Easement/Contract | Enter the specific easement/contract to filter to a specific
Number contract/easement.
Search CLICK “Search” to narrow the search.
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Par. 25
25 Reports

A Overview
GRP allows users to generate a variety of GRP reports.
Note: See Exhibit 5 of the list of available reports.

B Example of GRP Reports Screen

The following is an example of the Reports Screen.

GRP Home About GRP Help ContactUs Exit GRP Logout of eAuth

GRP Menu

Reports
Welcome:
Role: Application P
ole: County User County Number Application Type
Main M
i Fent Nebraska Lancaster
Search
Easement/Contract GRP Reports
Easement O AD-1153 Applications Received
Maintenance O AD-1153 Status Report
Contract Maintenance O AD-1153 Technical Practice Status Report
Reports O AD-1153 Summary Expenses Report
Receipt for Service O ccc-920 Status Report
O ccc-920 Technical Practice Status Report
O ccc-920 Summary Expenses Report
O ccc-920 Annual Payments Due This Month Report

GRP Expired/Expiring Contracts Reports

O Active Contracts Due to Expire

O List of Contracts Expired

O Active Contracts Due to Expire Summary
O List of Contracts Expired Summary

| Exit | | Create Report

GRP Forms

O AD-1153 Form

O €CcC-920 Form

O ccc-1245 Form

10-27-22 1-GRP Amend. 1 Page 2-6



Par. 25
25 Reports (Continued)

C Action
From the GRP left navigation menu,

e CLICK “Reports”
e CLICK the radio button of the applicable report or form
e CLICK “Create Report”.

The reports will be displayed as an Excel document. Filtering for specific details will be
done in Excel.

26-49 (Reserved)
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Par. 50
Part 3 Easements

50 Easement Maintenance Actions
A Overview
The easement maintenance actions are used for revising easements after approval.
From the left navigation bar,
e CLICK “Easement Maintenance”; the Search Application Screen will be displayed

e Click the applicable ID Number hyperlink. The Search Application Screen is updated
with information related to the selected easement.

B Example of the Updated Search Application Screen

The following is an example of the updated Search Application Screen after the user selected
the applicable ID number.

GRP Home About GRP Help Contact Us Exit GRP Logout of eAuth

GRP Menu

Welcome:

Search Application

RIS appcoton 1
Main Menu Nebraska Lancaster 2011000251 Easement

Search
Easement/Contract

Role: County User

Easement Physical State: Nebraska Physical County: Lancaster
Maintenance

Contract Maintenance Easement Type: Permanent Easement Length: N/A
Reports
Receipt for Service Eiﬁg{ﬁ:{: $100 Acres Enrolled: 20.00

Submitted Date: 09/12/2017 Approval Date: N/ A

Easement Revise in

Status: Process

Migrated Contract: No

(*) indicates required fields

* |- Select - v || Go

Revise Create Easement
Revise Eazsement Practices

s 1D: GRP-WEBOD) -
o M od fed: n2/26/2q0 Revise Easement Producers

Back to Top ™

Cancel Revise Easement Application

10-27-22 1-GRP Amend. 1 Page 3-1



Par. 50

50 Easement Maintenance Actions (Continued)

C Actions

Using the drop-down menu, select 1 of the following actions:

Revise Create Easement

Revise Easement Practices

Revise Easement Producers

Cancel Revise Easement Application.

51 Revising Easements

A Overview

10-27-22

After selecting the applicable easement, select “Revise Create Easement” from the list of
available options. The Revise Easement Application Screen will be displayed.

Note: Contracts that were migrated into GRP from System 36 were only those with

remaining balances and additional payments. These contracts will display “Yes” or
“No” in the “Migrated Contract” field on the Revise Easement Application Screen.

1-GRP Amend. 1 Page 3-2



Par. 50
51 Revising Easements (Continued)

B Example of Revise Easement Application Screen

The following is an example of the Revise Easement Application Screen.

GRP Home About GRP Help ContactUs Exit GRP Logout of eAuth |

GRP Menu Revise Easement Application
Welcome:
Main Menu Nebraska Lancaster 2011000251 Easement
Search
Easement/Contract
I;aasiﬁi_:i::.ce (*)indicates required fields
Contract Maintenance NRCS Office: | LANCASTER COUNTY
Max 28 ch

Reports {Tah?s in::r?nr:tion may alzo be found on the hard copy of the AD-1153
Receipt for Service form.}

= Physical State: Nebraska

= Physical County: Lancaster

= Type: Permanent

= Acres Enrolled: 20.00
* Easement Amount:

= Owned by Applicant: ®Yes ONo

4-11-5

= Description:
s

Max 300 chars
{Include Physical State & County if different from Admin State & County)

Continue || Cancel |
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Par. 50

51 Revising Easements (Continued)

C Field Descriptions and Actions

10-27-22

The following table provides the field, descriptions, and actions for the Revise Create

Easement Screen.

Field

Description/Action

NRCS Office

Free form field to enter the NRCS county where the offer is being
made.

Physical State

Displays the physical State location of the tract associated with the
easement.

Physical County Displays the physical county location of the tract associated with
this easement.

Type Displays the type of application.

Acres Enrolled Enter the number of acres to be revised rounded to the nearest

hundredth.

Easement Amount

Enter total dollar amount of the easement. Dollar amount must be
in whole dollars.

Owned by Applicant

Indicator to allow the user to select if the land is owned by the
applicant.

CLICK either “Yes” or “No.

Description

A free form field that the user to enter the description based on
revision.

Note: Do not enter PII information in this field.

Continue

CLICK “Continue” to proceed to the Farm Tract Assignment
Screen.

Cancel

CLICK “Cancel” and return the user to the Search Application
Screen.

Note: Data will not be saved.

1-GRP Amend. 1 Page 3-4




Par. 52

52 Revising Producers on Easements

A Overview

10-27-22

To revise producers on the easement, from the Search Application Screen,

e using the drop-down menu, select “Revise Easement Producers”
e CLICK “Go”.

The Add Producers Screen will be displayed with information for all owners and other
producers associated with the tract and all operators associated with the farm from FRS for
the program year that corresponds to the revision effective date set in CCMS. If a producer
is not displayed in GRP, they must first be added to the farm record.

Policy requires all owners of a tract to be on the contract, even if they are not receiving any
shares.

Example of Add Producer Screen

The following is an example of the Add Producer Screen.

GRP Home About GRP Help Contact Us Exit GRP Logout of eAuth l
GRP Menu Add Producer

Welcome:
MBS ppication e

Role: County User

Main Menu MNebraska Lancaster 201100025C Easement
Search
Easement Contract (") indicates required fields
E— mmm--m
Mainbena
o . @ IMA PRODUCER - 100.0
Conlract Maintenance
Reports Total 100.0

Receipt for Service

Delete Producer | | Add Additional Producer

Pravious | | Continue || Cancel
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Par. 52

52 Revising Producers on Easements (Continued)

C Field Descriptions and Actions

10-27-22

The following table provides the fields, descriptions, and actions for the Add Producer

Screen.
Field Description

Select Radio button to select producer.

Producer Name Displays the name of the producer associated with the farm/tract
in farm records for the program year that corresponds to the
revision effective date and assigned to the contract.

Share (%) Enter the percent share interest the producer has in AD-1153 or
CCC-920.

Primary Indicator that identifies the primary producer.

Delete Producer

CLICK “Delete Producer” to remove the producer from the list
of assigned producers and producer will not display on
AD-1153.

Add Additional CLICK “Add Producer”.

Producer
The user will be taken to SCIMS Customer Search and search
for additional producer.

Previous CLICK “Previous” to return to the New Payment Details Screen
and no data will be saved.

Continue CLICK “Continue” and proceed to the Revise COC Approval
Screen.

Cancel The Search Application Screen will be displayed.

Note: Data is not saved.
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Par. 53
53 Submitting Revised Easements for COC Approval

A Overview

After the details of the easement revisions have been updated, the easement will be submitted
for approval.

B Example of Submit Application Screen

The following is an example of the Submit Application Screen.

GRP Home About GRP Help ContactUs Exit GRP Logout of eAuth

GRP Menu
Welcome:

Submit Application

Role: County User
Main Menu

Nebraska Lancaster 2011000251 Easement

Search
Easement/Contract (=) indicates required fields
Easement
L Physical State: Nebraska
e Physical County: Lancaster
REN_"S . Easement Type: Permanent
Hereiiangs e i Acres Enrolled: 20.00

“Expiring CRP Acres: —

Easement payment: %100

Farm(s) and Track(s)
Farm Number Tract Number GRP Acres
846 | 1129 | 20.00

Assigned Producers

Producer Name Owner Percentage({%b) Primary Producer

IMA PRODUCER | 100.0 | Y

Assigned Technical Practices

Practice Code Fund Code/PY/BFY Practice Extent Practice Approved

314 5002/2011/2011 40.00 80

484 5002/2011/2011 50.00 120

Total 200
*MRCS-LTP-50 Date of Approval: | |
(mm/dd/yyyy)

* Vverify Management Plan [

| Previous || Submit for Approval || Cancel

C Action
On the Submit Application Screen,

enter any applicable expiring CRP acres

enter the date of the NRCS-LTP-50 Date of Approval

CLICK “Verify Management Plan”

CLICK ““Submit for Approval”

CLICK “Previous” to return to Revise Easement Application Screen

CLICK “Cancel” to cancel the process and return to the Search Application Screen.
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Par. 54
54 Approving Revised Easements

A Overview

After the contract has been submitted for approval, the next step is to approve the revised
easement application.

The status on the Search Application Screen will display that the easement has been revised
and submitted for approval.

B Example of Search Application Screen for Approval

The following is an example of the Search Application Screen after contract has been
submitted for approval.

GRP Home About GRP Help ContactUs Exit GRP Logout of eAuth

GRP Menu
Welcome:

Search Application

Role: County User

Main Menu Nebraska Lancaster 2011000251 Easement
Search
Easement/Contract
Easement Physical State: Nebraska Physical County: Lancaster
Maintenance
Contract Maintenance Easement Type: Permanent Easement Length: N/A
Reports
Receipt for Service Easement $100 Acres Enrolled:  20.00

Submitted Date: 02/01/2012 Approval Date: N/A

Easement Revise
Status: Submitted for Migrated Contract: No
Approval

(*) indicates required fields

* | Approve Revised Easement Application V|| Go |

Cancel

C Action
On the Search Application Screen:

e using the drop-down menu, select “Approve Revised Easement Application”
CLICK “Go”. The Select Dates Screen will be displayed.

Note: If an error was made, select “Cancel Revised Easement Application”.
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Par. 54
54 Approving Revised Easements (Continued

D Example of Select Dates Screen

The following is an example of the Select Dates Screen.

GRP Home About GRP Help ContactUs Exit GRP Logout of eAuth

GRP Menu
Welcome:

Role: County User m Awﬂiﬁzﬂ?“ Application Type

Main Menu Nebraska Lancaster 2011000251 Easement
Search
Easement/Contract

Select Dates

(*) indicates required fields
Easement

Maintenance * COC Approval
Contract Maintenance Date: |

| (mm/dd/vvvv)

Reports

*
Receipt for Service D:tc;?trad Start | | ( mm/dd/yyyy)

E Field Descriptions and Actions for Select Dates Screen

The following table provides the field descriptions and actions for the Select Dates Screen.

Field Description
COC Approval Date Allows the user to enter the date COC approved the
contract. The date cannot be greater than the current date
and cannot be less than the date the contract was
submitted.

Enter the date in the mm/dd/yyyy format or select the date
from the calendar icon.

Contract Start Date Enter the date in the mm/dd/yyyy format or select the date
from the calendar icon.

Submit CLICK “Submit” to complete the process and return to
the “Revise Easement COC Approval Date Screen”.

Cancel CLICK “Cancel” and return the user to the Search

Application Screen.

Note: Data will not be saved.
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Par. 54
54 Approving Revised Easements (Continued

F Revised Easement COC Approval Screen

The Revise Easement COC Approval Screen will be displayed with information for all
owners and producers associated with the easement revisions.

Users can revise the number and dollar amounts of easement payments. Easement payments
may be changed on a yearly payment on a 10-year payment schedule.

Note: Only whole dollar amounts may be entered as an easement payment.
G Revise Easement COC Approval

The following is an example of the Revise Easement COC Approval Screen.

GRP Menu Revise Easement COC Approval

Welcome:

Application = -
Role: County Usear State County Number Application Type
Main Menu Mebraska Lancaster 2011000251 Easement

Search
Easement / Contract (*)indicates required fields

Easement
Maintenance

Assigned Fund Codes

1]

S002/2011/2011 | | CON-GRE-EA |

Contract Maintenance

Reporis

Receipt for Service

Assigned Producers

e

IMA PRODUCER | 100.0 | r

Easement Payment Funds

- Easement Obligation
Practice Obligated Armount A it

5002/2011/2011 | 200 | 100

2012:

2013:
2014
2015:
2016:
2017:
2018:
2019:
2020:
2021;:

2 | 4n L L L I
=}
=

1
* COC Approval Date: 11/05/2012
* Contract Start Date: 11/05/2012

Previous || Approve || Cancel
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Par. 54

54 Approving Revised Easements (Continued

H Field and Descriptions and Action for Revise Easement COC Approval Screen

10-27-22

The following table provides the field, descriptions, and actions for the Revise Easement
COC Approval Screen.

Field | Description/Action
Assigned Fund Codes
Fund Code/PY/FY |Displays the fund code, program year for the easement.
Fund Balance Displays the available ledger funds in county to obligate.
Description Displays the easement description entered in the easement process.
Primary Indicates if the producer is the primary and has the largest owner
percentage.
Assigned Producers
Producer Name Displays the producer assigned to this easement.

Owner Percentages
(%)

Displays the producer(s) percentages

Primary Producer

Indicates if the producer is the primary and has the largest owner
percentage.

Easement Payment Funds

Fund Code/PY/FY |Displays the fund code, program year and the budget fiscal year for

the easement.
Practice Obligated |Displays the current practice obligated amount.
Amount
Easement Displays the total easement obligated amount.
Obligation
Amount

Easement Payments

Easement Allows user to make payment up to 10 equal or unequal payments;
Payments only one per calendar year.

Using the drop-down menu, select the applicable month and year.
Year Displays the year for the payment.
Payment Amount | Allows user to allocate the payments through the 10-year period.
COC Approval Displays the COC approval date entered on Select Dates Screen.
Date

Contract Start Date

Displays the contract start date entered on the Select Dates Screen.

Action Buttons

Previous CLICK “Previous” to return to the Select Dates Screen.

Approve CLICK “Approve” to approve the easement payments. Easement is
approved and the user will return to the Search Application Screen.

Cancel CLICK “Cancel” and return the user to the Search Application Screen.

Note: Data will not be saved.
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Par. 55

55 Cancel Easement Application Screen

A Overview

10-27-22

If at any time prior to COC approval of a revision the user determines the started revision in
error, the revision can be cancelled and return the parent easement to an approved status.

To cancel a revision, on the Search Application Screen:

e using the drop-down menu, select “Cancel Revise Easement Application”
e CLICK “Go”. The Cancel Easement Application Screen will be displayed.

Example of Cancel Easement Application Screen

The following is example of the Cancel Easement Application Screen.

GRP Menu Cancel Easement Application

Welcome:

Main Menu Nebraska Lancaster 2011000251 Easement
Search

Easement/Contract (*) indicates required fields

Easement

Maintenance Easement Type: Permanent

Contract Maintenance Acres Enrolled: 20.00

Reports Expiring CRP Acres: 0.00

Receipt for Service Easement payment: $100

Farm(s) and Tract(s):

Farm Number Tract Number GRP Acres
846 | 1129 | 20.00

Assigned Producers

Oowner Primary
Producer Name Percentage(%) Producer

IMA PRODUCER | 100.0 | Y

Assigned Technical Practices

) Fund . Practice
Practice Code Code/PY/BEY Fund Balance | Practice Extent Approved

484 5002/2011/2011 0 60.00 120
314 5002/2011/2011 0 40.00 80
Total 200
*Cancel Application Date: | |(mm/dd/yyyy)

Previous || Cancel Easement Revise || Cancel |
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Par. 55
55 Cancel Easement Application Screen (Continued)

C Actions
On the Cancel Easement Application Screen,

enter the date that the application is to be canceled

CLICK “Cancel Easement Revise”; the revision will be canceled

CLICK “Previous” to return to the previous screen

CLICK “Cancel” to cancel the process and return to the Search Application Screen.

56-79 (Reserved)
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80 General Information

A Overview

10-27-22

Part4 Contracts

Section 1 Contract Revisions

The contract maintenance actions are used for revising contracts after approval.

From the left navigation bar:

Par. 80

e CLICK “Contract Maintenance”; the Search Application Screen will be displayed

e CLICK the applicable ID Number hyperlink; the Search Application Screen will be

updated with information related to the contract.

Example of the Updated Search Application Screen

The following is an example of the updated Search Application Screen after the user selected

the applicable ID number.

GRP Menu

Welcome:

Role: National Admin
Main Menu

Search
Easement/Contract

Easement
Maintenance

Contract Maintenance

UnExpire/Expire
Contracts and
Easements

Reports

Receipt for Service

Screen ID: GRP-WEBDOS
Last Modified: 02/26/2014

Search Application

201201002

Virginia Augusta
Physical State: Virginia
Contract Type: N/A
Amount:  $5000
Submitted  99/24/2012
status:  APPlcation

(*) indicates required fields

Physical County:

Contract Length: 15 year(s)

Acres Enrolled:

Approval Date: 09/24/2012

Migrated Contract:

* | — Select — v || Go
-— Select —
Revise Contract

Divide Contract
Terminate Contract
Transfer Contract
Application Summary

GRP Home | FSA Internet | FSA Intranet | USDA.gov

Contract

Augusta

40.00

No

Back to Top ~

Maodify Application Effective Date

Site Map |Policies and Links |FOIA | Accessibility Statement |Privacy [Non=Discrimination [Intormation Qualty [USA.gov |White House

GRP Home About GRP Help ContactUs Exit GRP Logout of eAuth

1-GRP Amend. 1
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Par. 80

80 General Information (Continued)

C Actions

Using the drop-down menu, select 1 of the following actions,

Revise Contract
Divide Contract
Terminate Contract
Transfer Contract
Application Summary.

81 Revising Contracts

A Overview

10-27-22

The contract revise actions are used for changing any of the following:

acreage
farm and tract numbers
producers
practices.

Users only need to perform actions for which the contract is being changed. These actions
may be performed in any order; however, if there has been a reconstitution and new farm
and/or tract numbers are needed, the “Revise Farms/Tracts” action should be accessed first so
that the acreage validations will be applied to the appropriate information in FRS.

Note: After the user clicks “Go”, the parent contract status will be changed from
“Application Approved” to “Revise Active”. The contract number for the child
contract will be the same as the parent with the next available alphabetic suffix added.
The child contracts will be set to “Revise in Process” status.
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Par. 81
81 Revising Contracts (Continued)

B Example of Revise Contract Application Screen

The following is an example of the Revise Contract Application Screen.

LGP Menu
W an booirm as

Hober County liser
HMain Menu

S arch
I asament f Cont roct

Faseomaent Malntenanon

Contract Maintesanoe

Reports

Receipl for Service

— - — e
CRP Home Abowut GRF  Help Contact s Exit GRP Logout of afuth

Rewvise Contract Applhication

NEbraska LEnEEStEr K007 0002 34 Contract

*)ndicates reguired Hekds

HRCS Ofice:

Phvsical Stabe: Nebraska
Phvsical County: Lancaster
Contract Periocd: 15
Rental Rate Per Acre: 16,00
* Acres Enrolled: (28520

= Owmnesd by Applicant: ®iyves 00 Mo

[12-34-4 2007 Im
TRANSFER FROM
COUNTY

Pl

= Dz s pplicen W

.lhul 09 O s )
Inchude Fhyscal State & County if diferent rom Admin Siste & Coumnty)

Contnua || Cancel

C Field Descriptions and Actions

The following table provides the field, descriptions, and actions for the Revise Create

Easement Screen.

Field

Description

NRCS Office

Displays the NRCS administrative office for the State and county.

Physical State

Displays the State of physical location of the tract associated with the
contract.

Physical County

Displays the county of the physical location of the tract associated
with this contract.

Contract Period

Displays the length of the contract.

Rental Rate Per Displays the rental rate per acre.
Acre
Acres Enrolled Enter the number of acres to be enrolled for the easement (rounded to

the nearest hundredth).

10-27-22
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Par. 81

81 Revising Contracts (Continued)

C Field Descriptions and Actions (Continued)

Field Description
Owned by Indicator to allow the user to select if the land is owned by the
Applicant applicant.
Select either “Yes” or “No.
Description Enter the contract description.
Continue CLICK “Continue” to proceed to the Farm Tract Assignment.
Cancel CLICK “Cancel” and return to the Search Application Screen

Note: Data is not saved.

82 Revising Producers

A Overview

10-27-22

The Revise Producer Screen allows user to revise producers and owner associated with the
tract and all operators associated with farm.

Note: If a producer is not displayed in GRP, they must first be added to the farm record.

Policy in DM 9500-012 requires all owners of a tract to be on the contract, even if they are
not receiving any shares.

Example of Revise Producer Screen

The following is an example of the Revise Producer Screen.

GRP Home About GRP Help ContactUs Exit GRP Logout of efuth

GRP Menu
Welconme:

Revise Producer

ication icatiom
| Swate | cCounty | APRIcpTOR | Apcieition |

Role: County User

Mebraska Lancaster 2007000230 Contract

Main Menu
Search ("} indicates reguired fields
Easement/ Contract

| Select | Producer Name | Share(%) | Primary |
Easement i
Maintenance o IMA PRODIUCER 100.0 o
L'Dl:l‘l'ral:t Total 100.0
Maintenance

Reports
Receipt for Service

Delete Producer | [ Agd Producer

Previous Continue Cancel
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Par. 82

82 Revising Producers (Continued)

C Field Descriptions and Actions

83 Revising Farms Tracts

The following table provides the fields, descriptions, and actions for the Revise Producer

Screen.
Field Description

Select Radio button to select the producer.

Producer Name Displays the name of the producer associated with the farm/tract in farm
records for the program year that corresponds to the revision effective
date and assigned to the contract.

Share (%) Enter the percent share interest the producer has in AD-1153 or
CCC-920.

Primary Designates the primary point of contact for the GRP contract.

Enter a check (V') in the box of the producer that is the primary point of
contact

Delete Producer

CLICK “Delete Producer” to remove the producer from the list of
assigned producers and the producer will not be displayed on the revised
CCC-920.

Add Additional CLICK “Add Additional Producer” to add from the list of available

Producer producers to the list of assigned producers and the producer will be
displayed on the revised CCC-920.

Previous CLICK “Previous” to return the user to the Search Application Screen.
Note: Data will not be saved.

Continue CLICK “Continue” and proceed to the Submit Application Screen.

Cancel CLICK “Cancel” to return the user to the Search Application Screen.

Note: Data will not be saved.

A Overview

10-27-22

To revise the farm and/or tract number on the contract, users must select the action for Add
Farm, Delete Farm and CLICK “Go” after the revision has been started.

The farm, tract, and producer name will be returned for the program year in FRS based on
the revision effective date recorded.

Note: Contracts not being modified will remain in 10ths until a modification is required at
which time the contract acres will be converted to 100ths.
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Par. 83

83 Revising Farms Tracts (Continued)
B Example of Farm Tract Assignment Screen
The following is an example of the Farm Tract Screen.
GRP Menu | Farm Tract Assignment
Welcom e:
::::;enu Nebraska Lancaster 200700023A Contract
ESZAM O/ COntyacy {(*}indicates required fields q
Easement Maintenance
Contract Maintenance nebt! Farm Number | TractMumber | Farmiband | Cropland | GRP Cropland |
Reports O 8915 13406 266.20 0.00 [ 28520] 0.00
Receipt for Service e
| AddFam || Delete Fam |
| Previous || Continue ] Cancel |
B Moate: 0228 T00e eI Rt
C Field Descriptions and Actions
The following table provides the fields, descriptions, and actions for the Farm Tract
Assignment Screen.
Field/Button Description/Action

Delete Radio button to delete farm and tract number.

Farm Number Displays the farm number currently associated with the contract.

Tract Number Displays the tract number currently associated with the contract.

Farmland Displays the farmland acres for the corresponding farm/tract number that
matched the search criteria.

Cropland Displays the cropland acres for the corresponding farm/tract number that
matched the search criteria.

GRP Cropland Enter GRP cropland amount. GRP cropland acres should not exceed
farmland acres. Total GRP cropland acres for all farm/tract numbers
added to the application should be equal to the acres enrolled in easement
application.

DCP Acres The number of DCP acres in hundredths for the contract.

Add Farm CLICK “Add Farm” to add the farm to the revised contract. The Add
Farm Tract Screen will be displayed.

10-27-22 1-GRP Amend. 1 Page 4-6




Par. 83

83 Revising Farms Tracts (Continued)

C Field Descriptions and Actions (Continued)

Field/Button Description/Action

Delete Farm CLICK “Delete Farm” to remove the farm from the contract.

Previous CLICK “Previous” to return the user to the Search Application Screen.
Note: Data will not be saved.

Continue CLICK “Continue” and proceed to the Submit Application Screen

Cancel CLICK “Cancel” to return the user to the Search Application Screen.
Note: Data will not be saved.

84 Revising Practices
A Overview

10-27-22

To revise practices on the contract, on the Search Application Screen:

e using the drop-down menu select “Revise Practices”

e CLICK “Go.

The Technical Practices Assignment Screen will be displayed with practices assigned by
CCC-1245 with associated practice code, funds code, practice extent, practice approved start

and end date.

Note: The system will allow an unlimited number of technical practices to be assigned to a

CCC-920.
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Par. 84

84 Revising Practices (Continued)

B Example of Technical Practices Assignment

The following is an example of a Technical Practices Assignment Screen.

GRP Home About GRP Help Contact Us Exit GRP Logout of eAuth

GRP Menu
Welcome:

Role: County User
Main Menu

Search
Easement/Contract

Easement
Maintenance

Contract
Maintenance

Reports

Receipt for Service

Technical Practices Assignment
Application Application
| state | Coumty | Appication | Appiestion
Missouri Johnson 200700023P Contract
Assigned Technical Practices:

Pra Fuml Practice| Practic

20200103 5001/2006| 48.00 09/12/2017|09/25/2017
Total

| Delete Practice || Add Practice || Modity Practice

Pravious | | Continue

| Cancel |

C Field Descriptions and Actions

10-27-22

The following table provides the fields, descriptions, and actions for the Technical Practices

Assignment Screen.

Field/Button

Description/Action

Select

Radio button to select the producer.

CCC-1245 Number

Displays the system generated CCC-1245 number.

Practice Code

Displays the practice code from the Select Technical Practice Screen.

Fund Code

Displays the contract fund code and the program year of the
application.

Practice Extent

The amount of the extent entered by the user.

Example: 10.00

Practice Approved Displays the approved practice.

Start Date Displays the start date of the practice.

End Date Displays the last day of the practice.

Delete Practice CLICK “Delete Practice” to remove the current practice.

Add Practice CLICK “Add Practice” to add practice from the select technical
practice screen.

Modify Practice CLICK “Modify Practice” to modify the practice that needs to be

added.
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Par. 84
84 Revising Practices (Continued)

C Field Descriptions and Actions (Continued)

Field/Button Description/Action

Previous CLICK “Previous” to return the user to the Search Application Screen.

Note: Data will not be saved.

Continue CLICK “Continue” and proceed to the Submit Application Screen

Cancel CLICK “Cancel” to return the user to the Search Application Screen.

Note: Data will not be saved.

85 Modifying Application Effective Date
A Overview
The effective start date of a GRP contract revision is crucial when properly dividing
payments between participants on original and revised GRP contracts. Payments from

contracts that have been revised will be date-based.

Only State and National Offices are authorized to change an application effective date due
to a revision.

Note: The effective date can be changed prior to approval, and if it does not have any child
contracts associated with it.
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Par. 85

85 Modifying Application Effective Date (Continued)

B Example of Modify Effective Date Screen

Main Menu
Search [} indicates required Fields
Easement f Conbract N —
"= W Y e r b
Reports Fund Code/PY | Fund Balance Description Primary
Receipt for Service | soo1/2006/2006 | [ | CON-GRP-AN | ¥

The following is an example of the Modify Effective Date Screen.

GRP Homse About GRP Help Contact s Exit GRP Logowt of efwth

GRF Meanu
Woebcoame:

Modify Effective Date Approval
. cation catson
Appla

Mebraska Lancaster 200600024 Contract

REode: State Admin

Assigned Producers

- i Practice Obligated Contract Obligation
Fund Code /Py A it . prer
| sool/zo06/2006 | [1] | £4.50 |

COC Approval Date: 09718/2006
Original Contract Start Date: 0971872006

* Contract Start Dabe: 09182012 mmmjddfnrﬂr]

Apprave || Cancel

C Action

From the Search Application Screen:

10-27-22

using the drop-down menu, select “Modify Application Effective Date”
CLICK “Go”

enter the correct start date
CLICK “Approve”. The Search Application Screen will be displayed.
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Par. 86
86 Correcting Contract Start and End Dates

A Overview

Corrections for start and end dates are available for contracts with a status of “Application
Approved”.

Note: Start and end dates for contracts that were not migrated from System 36 will be
corrected by using the “Modified Effective Date” feature.

B Example of Correct Start/End Dates Screen

The following is an example of the Correct Start/End Dates Screen.

GRP Home About GRF Help Contact Us Exit GRP  Logout nffAuth

Correct Contract Start/End Dates

Weloome:
N I T T
Role: State Admin Nﬁbra_;,ka Lancaster 200700023M Contract
Main Menu
Search {®) indicates required fields
Ea:emenm:unu-nct Fund Year: 2006
R o Root Contract Administrative State:
Bports Root Contract Administrative County:
Contract:
Migrated Contract Start Date on Record: 07/31/2011
*Actual Start Date of t t Contract:
0ar2 [mmfdd)

This date is abtained from column 7 (contract period) of the ferm COC-920

Submit | | Cancal

C Action
From the Search Application Screen:

using the drop-down menu, select “Modify Application Effective Date”
CLICK “Go”

enter the correct start date

CLICK “Submit”. The Correct Start/End Dates Screen will be updated.
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Par. 86
86 Correcting Contract Start and End Dates (Continued)

D Example of Updated Corrected Contract Start and End Dates Screen

The following is an example of a contract with Correct Contract Start/End Dates Screen after
approval has been entered.

GRP Home About GRP Help Contact Us Exit GRP Logout of eAuth

e Correct Contract Start/End Dates
Welcome:
m__ lication Application
Role: State : c DTNy umber Type
Main Menu Mebraska Lancaster 200700023M Contract
SSmL This proposed change in start and end dates will result in an
E t/Contract * ( 1
eI decrease in the obligation amount. The contract 200700023 from
Reports state ] ) will decrease by $1,859. On
Receipt for Service approval $1,859 will be released to CFLS and EFMS.
| Contract Number: 200700023 | Before | After |
Contract Start Date 07/31/2011 09/20/2011
Contract End Date 09/30/2022 09/19/2021
Amount Obligated 33887 32028
Contract Annual Payment; 4243
Contract Duration 15
Amount paid on web 21215.00
Amount to be paid on web 10813.00
Amount to be de-obligated| 59
Previous | | Continue || Cancel

E Actions
On the updated Correct Contract Start/End Dates Screen:
e CLICK “Continue” to complete the correction

CLICK “Previous” to return to the previous screen to change dates
e CLICK “Cancel” to cancel the correction and return to the Search Application Screen.
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Par. 87
87 Submitting Revised Contracts for COC Approval

A Overview

After the details of the contract revisions have been updated, the contract will be submitted
for approval.

B Example of Submit Application Screen

The following is an example of the Submit Application Screen.

GRP Homsr  Aboail GEPFP Help Contact Us Exil GRP Logoal of eAsth

B Submit Applcation
Wit el
Rl
A LT

Main Mon [ swe | couny | ARREREN  [appiication Type
Search MNebraska Lancaster 20E0002 54 Contract
E & semiveizimit O ond oot
Easamsenit { "} indicates required Fieldy
Mainlamanos
Contract babnbenasnos Combract Perbod: 20 Years
Link xplref Explre Acres Enrolled:; -:I.b'lll.tll.'.!
Lot *Expiring CRP Acras: 0
Rusporis Rental Rate Per Acre: S 1600
Biscaripl lor Seorvioan Annual Paymnasnt: %2400

Contract Amount: EEETTT

Farm{s) and Traci{s)

Tract Mumbser
A1&0 | 2346 150000

Assigned Producnrs

CrTHsr

Presduces Wi p1.,.;:,,“§ﬂm_ Primary
s

Presluicesr

1A PEODUCER
Mas Taechavical Practice A saciataed

* Date Producer Signed COC-920: | 22008 _umm.lrdd!‘ﬂ'w:l
* Yerify Management Plan =

[P || Sbmate Approva | Goeer

C Action
On the Submit Application Screen:
e enter the date the producer signed CCC-920

CLICK the verify management plan
e CLICK “Submit for Approval”.
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Par. 88
88 Approving Revised Contracts

A Overview

GRP requires a step after the details of revision have been updated to prepare the contract for
COC approval.

B Example of COC Approval Screen

The following is an example of the COC Approval Screen.

GRP Home:  About GRP Help Contact Us  Exit GRP  Logout of eAuth

COC Approval
" ite | county | APEGION ppplcton e

Main Menu Nebraska Lancaster 200700023) Contract

Search
Easement/Contract ") indicates required fields

GRP Menu
Waeloome:;

Role: County User

Easemant
Maintenance

Contract - Contract Start
Hurmber Primary Producer | Acres Enrolled riod Date

2007000236 |IMAPR{JDUCER| 100.00 | 15 |I:Igf1-1.f2|:|13

Contract Maintenamnoe
Rieports

| Receipt for Service

E:_:;'E‘;:,ﬂ Primary Producer | Acres Enrolled - E""'*E‘,’;fem"*
200700023 ‘ IMA PHUDUEEHJ 90,00 ] 15 ‘
* COC Approval Date: (55157017 D{mm,ﬂ'ddfmy}
* Contract Start Date: 5995017 D{mm}dd!ww}

Previous || Approve | Terminaie Approve Process
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Par. 88

88 Approving Revised Contracts (Continued)

C Field Descriptions and Actions

89

10-27-22

The following table provides the field, descriptions, and actions for the COC Approval

Screen.

Field

Description

COC Approval Date

Enter the date the COC approved the contract.

Note: The date cannot be greater than the current date and cannot
be less than the date the contract was submitted.

Contract Start Date

Enter the contract start date.

Note: The date should be equal to or greater than the start date of
the original (parent) contract but less than the end date of the
current fiscal year.

Previous CLICK “Previous” to return to the Search Application Screen.
Note: Data will not be saved.
Approve CLICK “Approve” to complete the process and return to the Search

Application Screen

Terminate Approve
Process

CLICK “Terminate Approve Process” to terminate the contract.

Note: Data will not be saved.

Cancelling Contract Revisions

Overview

If at any time prior to COC approval of a revision the user determines the started revision is
in error, the revision can be cancelled, and the parent easement will be returned to an

approved status.

1-GRP Amend. 1 Page 4-15




Par. 89
89 Cancelling Contract Revisions (Continued)

B Example of Cancel Application Screen

The following is example of the Cancel Contract Application Screen.

GRP Homer About GRP Help Contact Us  Exit GRP  Logout of eAuth

sleremie

Role: County User

Main Menu Nebraska Lancaster 2007000231 Contract
Enmn‘lj’fmtﬂﬂ {*) indicates required fields
Easema=nt
Maintenance Contract Period: 15 Years
Contract Maintenance Acres Enrolled: LT M Ti]
Sp—— Expiring CRP Acres: 0, 00
e Rental Rate Per Acre: 16.00

Annual Payment: %1440

Farm{s) and Tract(s):

Farm Mumibser Tract Humber GRP Acres
8915 | 13408 | 90.00

Producer Nams M" F?rm :‘:l_:'fr

IM1A PRODUCER | 100.0 | ¥

Mo Technical Practice Associabed

* cancel Application Date: 07/23201% D(mmfﬂd!ww]

Previous || Cancel Application || Cancel

C Action
From the Search Application Screen,

e using the drop-down menu, select “Cancel Application”
e on the Cancel Application Screen, enter the cancellation date
CLICK “Cancel Application”.

90-119 (Reserved)
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Par. 120
Section 2 Dividing Contracts

120 General Information

A Overview

10-27-22

If land under the GRP contract is sold, there may be a division of shares agreement among
the owners. When there is a division of shares, all involved producers must agree to the
distribution.

After selecting the contract from the Search Application Screen:

e using the drop-down menu, select “Divide Contract”
CLICK “Go”. The Divide Contract Screen will be displayed.

Example of Divide Contract Screen

The following is an example of the Divide Contract Screen.

I
GRP Homa About GRP Help Contact Us Exit GRP  Logout of efasth

GHF Soants Divide Contract

Wieloormae:
v [ e | AIRIOD npication Ty
Main Meno Mebraska Lancaster 2013015924 Contract
Search
Easement / Contract
Eavement pg.;";i:.‘“ Mebraszka Physical County: Lancaster
Maint enanoe x
Contract Maintenance Contract Type: N/A Contract Length: 15 year(s)
Reports
Receipt for Service E?“"J;:ﬂ £21600 Acres Enrolled:  90.00

S 09/12/2017 Approval Date: 09/12/2017

: Application .
Status: pproved Migrated Contract: Yes

(") indicates required fields
“Number of Divisions: 2

Divice | Cancel

1-GRP Amend. 1 Page 4-101



120
C
D
10-27-22

General Information (Continued)

On the Divide Contract Screen:

enter the number of divisions

entered.

Mebrasks

Contract Types A Contract Length: 15 yea-{s)
Contract . -
A nks 31500 Acres Enrolled: S0 00
SUI:"E..i:“-. 09 12/ 2017 Approval Date: 0922/ 2017

Statuss Bucttve Divide

[ 5 Ml S S g g Pl

Resulting Comntract List

MHACS Offece:
Comtract Pericd:
Rantal Rate Per Acre:
= Aores Encollbed:

“Dhermed by Applicants

* Orwemership Descriptiona

= Contrect Land
Descripbison:

* Dbl Rea o

Par. 120

Note: System will create appropriate number of child contracts based on number

CLICK “Divide”. The Divide Contract Screen will be updated with details for the 1
child contract.

Example of Divide Contract Screen-Resulting Contract List

The following is an example of the Divide Contract Screen for the 1% child contract after the
user has selected to divide the contract.

EFF Harres Abaoast SRPF Heldp Coevbsct Uis  Ewit SRF  (Logesst of sliat®

Lancaster

Physical yebrasks

ZOQTODDIID Cortrack

Physical County: | ancaster

Migrated Comtract: e
15 Years
FL16.00
5300
= Yas -]
Tesk
e

s D G Fams
CIR R L e i el e F ] Sl et B e e

Tesk

e
o
 Eava Sl By el B Mt e L el oy il oW, oo il Telede B
[
Cooon b Incoeract Dann Enery -
| g Cormrmes || Saeneoad |
Ztar: Cwer Do Process

| Sopieie Comracs

W

1-GRP Amend. 1

Page 4-102



120

Par. 120

General Information (Continued)

E Field Descriptions and Actions for Divide Contract Screen

10-27-22

The following table provides the field, descriptions, and actions for the updated Divide

Contract Screen.

Field Description
Physical State Displays the physical State for this contract.
Physical County Displays the physical county location associated with this contract.
Contract Type Displays the contract type.
Contract Length The applicable enrollment term for this contract.

Contract Amount

The amount approved for the contract and can be increased or
decreased. Amount can’t be more than the program balance.

Acres Enrolled

Number of acres enrolled for the contract (rounded to the nearest
tenth).

Submitted Date Displays the date producer submitted the contract.
Approval Date Displays the date the contract was approved by COC.
Status Displays the current status of the contract.

Migrated Contract Indicates migrated from System 36.

Resulting Contract List

Displays the child contracts based on the number of divisions
requested.

Note: The resulting contract numbers will be generated by the
GRP software.

Example: “201201007A” was generated from “201201007”.

NRCS Office

Displays the NRCS county where the offer is being made.

Contract Period

Displays the length of the contract.

Rental Rate Per Acre

Displays the current rental rate for the contract.

Acres Enrolled Enter the total acres for resulting child contracts.
Note: Acres must be equal to or less than the acres enrolled on the
parent contract
Owned by Applicant A Yes/No indicator that allows users to identify if land is owned by

applicant.

Ownership Description

Enter an explanation if land not owned by applicant.

Contract Land
Description

Enter the land description.

Divide Reason

Using the drop-down menu select the reason.

Edit Contract

CLICK “Edit” to edit child contract information like farm/tract(s),
fund codes, and practice(s).

Cancel

CLICK “Cancel” to return to the Search Application Screen.

Note: Data is not saved.
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Par. 120
120  General Information (Continued)

E Field Descriptions and Actions for Divide Contract Screen (Continued)

Field Description
Start Over Divide CLICK “Start Over Divide Process” to delete all child contracts that
Process have been created in the division process and return the parent

contract to its prior state.

Complete Contract CLICK “Complete Contract Division” after all child contracts have
Division been updated and return to the Search Application Screen to approve
the division.

Note: This button is only enabled after all child contracts have been
updated.

121  Approving Divided Contracts
A Overview

After completing the division the divided contracts will need to be approved. The Search
Application Screen will be displayed. The status is “Divide Active for Approval”.

B Example of Search Application Screen

The following is an example of the Search Application Screen after a division has been
processed.

Search Application

sher _|Application Type

Mebraska Lancaster 200700023] Contract
Physical Mebraska Physical C ; Lancaster
State: ysical County:
Contract Type: WA Contract Length: 15 year(s]
S OREECY $21600 Acres Enrolled: 50,00
Submitted  49/12/2017 Approval Date: 09/12/2017
Status: Di“i‘g;’é‘:};‘f for Migrated Contract: Yas

{ ") indicates required fickds

* [Approve Dwvided Application W || Go

—

| Cancel
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121  Approving Divided Contracts (Continued)

C Action
From the Search Application Screen:

e using the drop-down menu, select “Approve Divided Application”
e CLICK “GO” to complete the division.

122-129 (Reserved)
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Par. 130
Section 3 Terminating Contracts

130  General Information
A Overview
GRP provides users the option to terminate an approved contract. The termination type will
be stored in the application database and all remaining funds set aside for that contract will
be de-obligated.

From the Search Application Screen:

e using the drop-down menu, select “Terminate Contract”
CLICK “Go”. The Terminate Application Screen will be displayed.

B Example of Terminate Application Screen

The following is an example of the Terminate Application Screen.

GRP Home About GRP Help ContactUs Exit GRP Logout of eAuth

GHRP Menu
Welcome:

Terminate Application

Application Application
St | counry | Applicate

Role: County User Mebrazka Lancaster 200700023N Contract
Main Menu

Search Contract Period: 15 Years

Easement fContract Acres Enrolled: 45.00

Easement Expiring CRP Acres: 0.00

Maintenance Rental Rate Per Acre: 16.00

Contract Annual Payment: $720

Maintenance Farm(s) and Tract(s):

Reports | Farm Number | Tract Number | GRP Acres |
Receipt for Service | 8915 | 13406 | 4500 |

Azzigned Producers

Owner Primary
Percntage(s)

| IMA PRODIUCER | 100.0 | ¥ |

Mo Technical Practice Associated

Submitted For Terminate Approval Date: 09302017 D
{mm/dd/yyyv)

Previous | | Submit For Terminate Approval | | Cancal
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Par. 130
130  General Information (Continued)

C Actions
From the Terminate Application Screen:
e enter the date the contract was submitted to be terminated

Note: Date must be equal to or greater than the submit for ranking date and cannot be a
future date.

e CLICK “Submit for Terminate Approval”. The Search Application Screen will be
displayed, and the status will be changed to “Submitted for Termination”.

131 Approving Terminations
A Overview

After the user records the termination date on the Terminate Contract Screen, the final step is
to approve the termination.

B Example of Search Application Screen

The following is an example of the Search Application Screen after a termination has been
initiated.

GRP Home About GRP Help ContactUs Exit GRP Logout of efAuth

ALE BC Search Application
Welcome:
Role: County User : - Lol Ak

== === Mebraska Lancaster 200700023N Contract
Main Menu
Search hysical
Easement /Contract vaas;g? Nebraska Physical County: Lancaster
Easement
Maintenance Contract Type: M A Contract Length: 15 year(s)
Contract Contract
Maintenance ATOUNE 410800 Acres Enrolled: 45,00
Reports
Receipt for Service Submitted  40/01/2017 Approval Date: 09/12/2017

" [ f Mi ted
Status: E#et:"n:'.-'f-.t:ggﬁr cuﬁ'lt-:act: Yes

{*) indicates required fields

Approve Terminate L Go

Canceal
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131 Approving Terminations (Continued)

C Actions
From the Search Application Screen:

e using the drop-down menu, select “Approve Terminate”
CLICK “GO”. The Terminate Contract Application Screen will be displayed.

132  Updating Terminated Contract Information
A Overview
After the contract is approved for termination, users will need to record termination data.
B Example of Terminate Contract Application

The following is an example of the Terminate Contract Application Screen the contract will
continue the termination process.

GRPF Home:  Abowt GHEP Help Contect U=  Exit GRP  Logout of A uth
GRP M

lerminabe Contract Application

Wheddoormme:
L A N Ry
ot Comty e L poiate L County LR hber s L Pt
- Mebraska Lancaster M ntract

Maim Menu

Search . Contract Period: 15 Years

Easement fContrac Acres Enrolled: 45,00

f;:ml_n_ Rental Rate Per Acre: 16.00

) : Annual Payment: £720
e Erasct
[EEER R Te s .
Reports Contract Land Description: et

Reoript Tor Sereion

Assigned Prodocers

Clrarmeier
Porcknlagel )

Assigned Technical Practices

Mo Technical Practice Assoclated

Reason for Terminating Conbtract:

Terrminase Loass of controd L
Termination Type: v

COC Approval Date: oW 122017 D{mmfﬂﬂjw:
Contract End Date: 050122018 nmmfdd..l'ww‘.l

Frareigus Conbnug Canog
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Par. 132
132 Updating Terminated Contract Information (Continued)

C Fields Descriptions and Actions

The following table provides the field, descriptions, and actions for the Terminate Contract
Application Screen.

Field Description
Contract Period Displays the contract length in years.
Acres Enrolled Displays the number of acres enrolled on the terminated contract.
Rental Rate Per Acre | Displays the rental rate on the terminated contract.
Annual Payment Displays the annual payment amount of the contract.
Contract Land Allows user to enter description of the land to be terminated.
Description
Producer Name Displays the producer(s) to be assigned to the administrative and/or

physical county.

Owner Percentage | Displays the producer shares on the application.

Primary Producer Indicates if the producer is the primary producer assigned to the
application.

Reason for Using the drop-down menu, select the reason for termination.
terminating contract

Termination Type Using the drop-down menu, select 1 of the following.

e No Receivable, no additional payments will be made to the
producer, no funds will be collected back from the producer, and
any remaining funds will be de-obligated.

e Prorated, producer(s) will receive payment for the current year
from the anniversary date to the approved termination date. The
producer(s) will receive the prorated payment on their normally
scheduled anniversary date. Any remaining funds (with the
exception of the amount outlined above) will be de-obligated in
the Conservation Payments system.

e With Receivable, producers will not be paid any additional funds
and the government is owed money.
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132 Updating Terminated Contract Information (Continued)

C Fields Descriptions and Actions (Continued)

Field Description

COC Approval Date |Enter the COC approval date.

Note: Date must be equal to or greater than the original COC
approval date and cannot be a future date.

Contract End Date Enter the last date the contract will be active.

Previous CLICK “Previous” to return to the Search Application Screen.

Continue CLICK “Continue” to continue to with the termination process.

Cancel CLICK “Cancel” to cancel and return to the Search Application
Screen.

Note: Data is not saved.

D Example of Final Terminate Contract Screen

The following is an example of the Terminate Contract Screen after all applicable
termination information has been entered.

GRP Home About GRP Help Contact Us Exit GRP Logout of eAuth

GRP Menu Terminate Contract Application
Weloome:

Application Application
| State | County | ARRcgion | Appeion |

Nebraska Lancaster 200700023N Contract

Role: County User
Main Menu

search Conservation Web Payments that need to be canceled for this

termination must be canceled before completing the Termination
process. If the payments are not canceled prior to completing the
Easement termination process the funds will not be de-obligated an
Maintenance allocated back to the county fund code properly.

Contract
H::nttnance Have you canceled all the web payments you need to?

Reports
Receipt for Service s, Continue Termination

Easement f Contract

Mo, Go to Conservation Paymenis Web Application

Cancal
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132 Updating Terminated Contract Information (Continued)

E Field Descriptions and Actions for Final Termination Contract Screen

The following table provides fields, descriptions, and actions for completing the termination

process.
Field Description
State The State selected on the Search Application Screen will be
displayed.
County The county selected on the Search Application Screen will be
displayed.

Application Number |System generated number based on the first 4 digits of the current
fiscal year that the application is started followed by 4-digit
sequential number.

Application Type Application selected by user when created.

Yes, Continue CLICK “Yes Continue Termination” to complete the termination.

Termination

Note: Payments have been canceled in Conservation Payments prior
to termination.

No, Go to CLICK “No, Go to the Conservation Payments Web Application”.
Conservation

Payments Web Note: Payments have not been canceled prior to termination allows
Application user to cancel payments.

Cancel CLICK “Cancel” to return the user to the Search Application Screen.

Note: Data will not be saved.

133  Updating Contract Payments
A Overview

GRP requires a step after the continuation of termination to prepare the contract for approval.
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133  Updating Contract Payments (Continued)

B Contract Payments Screen

The following is an example of the Contracts Payments Screen.

GRP Home About GRP Help Contact Us Exit GRP  Logout of eAuth

GRP Menu
Welcome:

Contract Payments

e Loy | Acpion | Aofeton
mber Type

Mebraska Lancaster 200700023N Contract

Role: County User

Main Menu

Search

Easement / Contract
Easement
Maintenance

Contract | Previous || Approve || Cancel | | Cancel Termanation Process

[T ey

Mo Costshare Payments found.

C Action

On the Contract Payments Screen,

e CLICK” Previous” to return to the previous screen

e CLICK “Approve” to approve the termination; GRP software will interface with the

Conservation Payments software for obligation or de-obligation

e CLICK “Cancel” to cancel the action and return to the Search Application Screen

e CLICK “Cancel Termination Process” to cancel the termination.

134-139 (Reserved)

10-27-22
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Par. 140
Section 4 Transferring Contracts

140 General Information

A Overview

10-27-22

The transfer option is used to transfer a GRP contract to another county and/or State. During
a transfer:

e anew contract number will be automatically assigned using the next available number
from the receiving county

e the producer assigned to the contract may change
e there can be a producer division of payment agreement if new producers are assigned.

The transferring county will start the transfer process, after they have communicated with the
receiving county to identify the new farm and tract number.

The receiving county will establish the farm and tract in CRM Farm Records. It is important
that the contract is not terminated as part of the farm record transfer. For the farm records
transfer in CRM Farm Records, the user needs to remove the contract attributes from the
fields enrolled in GRP and GRP cropland from the tract level data before GRP will allow the
transfer of the farm.

When the receiving county farm and tract numbers have been established in CRM Farm
Records, the transferring county user can begin the transfer. These are required fields and
must be updated before the transferring county transfer steps can be completed.

Important: It is very important that the transfer in GRP happens in the same fiscal year as
the transfer of the land in CRM Farm Records.

Action
From the Search Application Screen:

e CLICK the hyperlink of the contract to transfer; the Search Application will be
redisplayed

¢ using the drop-down menu, select “Transfer Contract”

e CLICK “Go”.
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141  Transfer Contract — Transferring County

A

10-27-22

Overview

Once the transferring county has completed the transfer process the receiving county will
finish the transfer process. The easiest way to identify the new contract number is
communication with the transferring county. However, if the transferring county failed to
provide the new contract number the receiving county will search for the contract using the
“Transfer in Process” status criteria.

Example of the Transfer Contract Screen

The following is an example of the Transfer Contract Screen after a contract has been
selected.

GHIP Hesman Abscaull GRIP Haslp  Comsct Us Bl GRP Lesgrt aof F.A.llhl

R B
Wiy

e | couny | NEEZE Laopcaton e

Rooshe: (Couniy Ueer

i M Alabama Autauga 20010145 7C Contrad

Search

Lapsrrraendy Contract

Lasemen] Physical Sate; #labama Mwyslcal County:  Autausga

B bk s mee

Ol Faart Ma ietenas moe Fund Year 2011 Acres Enrolied: 3,00

Heports

Recrdpl For Seroe Em FiE2 Eﬂ?l?ﬂaﬂ;’? 0
Sart Date: 04,0 3011 Approval Date: 05,/01/2013

[ T e e

Plheact e dnbet | the L igei sbale ssd £ oy

* pdmin State: | Albare v
* Admin " ;
Counby: [Chevckes |

Fiwes cally kocaled m Recaning Counly

Combirabon wilh ather laimme o peraled by same peman
* Reason : Changs has ocoums d b meke another ofice more sccessbles
Counly (fce Cosure
Prre e dwe b of opsmbor change-d
Dthen
Use St or Cbrl b make mulbples sele<Eons

=

* Transfer Date: [0VWZE0 [

| Cortran Cancel |
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Par. 141

Transfer Contract — Transferring County (Continued)

C Fields and Descriptions and Actions

142

The following table provides the fields, descriptions, and actions for the Transfer Contract

Screen.
Field Description
Physical State Displays the physical State location of contract.
Physical County Displays the physical county location of the contract.
Fund Year Displays the applicable fund year of the contract.
Acres Enrolled Displays the number of acres enrolled in the contract.

Contract Balance

Displays the available funds on the contract to obligate.

Cost-Share Balance

Displays the current cost-share obligation amount.

Start Date

Displays the start date of the original contract.

Approval Date

Displays the approval date of the original contract.

Admin State

Using the drop-down menu, select the administrative State of the
contract.

Admin County Using the drop-down menu, select the administrative county of the
contract.
Reason Using the drop-down, select the reason the contract is being

transferred.

Transfer Date

Enter the transfer date.

Continue

CLICK “Continue” to proceed to the Target Farm Tract Assignment
Screen.

GRP will validate that the receiving county farm and tract numbers
have been established in Web FRS. GRP will then create a child
contract for the receiving county using the next available contract
number for the receiving county. The child contract will be populated
with the data from the transferring county contract.

Cancel

CLICK “Cancel” to cancel the process and return to the Search
Application Screen.

Note: Data is not saved.

A Overview

10-27-22

Target Farm Tract Assignment — Transferring County

The Target Farm Tract Assignment Screen allows users to enter the farm and tract acreage
information in the receiving county.
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Par. 142
142  Target Farm Tract Assignment — Transferring County (Continued)

B Example of the Target Farm Tract Assignment Screen
The following is an example of the Target Farm Tract Screen.

CRP Homs: Aboul CRP Help Conlad U Fxil GRP Logowl of cfulh

LHF Menu Target Farm Tract Assignment
LR T
o oy [ site | counry | PRI pptcaton e
Haln Meso Mebraska Lancaster 200700023M Contract
Search
T asaeiment f Coanlrat R L T Trpe——— T,
Easemrmasnd
Elainlenancs B915 | 13a0d 205620 {0.0e) 45.00 0.00
Comlraec ] Balnlenanoe
Heports Flease eales Qhe Largel slale sod i aasly Tarm]4) and Beact{s]
RisCoap lor Serveoe
I_ Targal Adedn Glals | HNebraska Targat Admis Counly? | Sanders |'

« (0@ = 13944 . 450

Frevicus Canbfiue Cancel

C Field Descriptions and Actions

The following table provides the fields, descriptions, and actions for the Target Farm Tract
Assignment Screen.

Field Description
Farm Number Displays the farm number currently associated with the contract.
Tract Number Displays the tract number currently associated with the contract.
Farmland Displays the farmland acres for the corresponding farm/tract number.
Cropland Displays the cropland acres for the corresponding farm/tract number .
GRP Cropland Displays the GRP cropland acres.
DCP Acres Displays the DCP acres.
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142 Target Farm Tract Assignment — Transferring County (Continued)

C Field Descriptions and Actions

Field

Description

Farm Number

Enter the new farm number in the State where the contract is being
transferred.

Note: The target farm must already be set up in the Farm Records
database. The receiving county must be listed as the
administrative county and the sending county must be listed as the
physical location

Tract Number Enter the new tract number in the State where the contract is being
transferred.

Note: The target tract must already be set up in the Farm Records
database. The receiving county must be listed as the
administrative county and the sending county must be listed as the
physical location

GRP Cropland Enter the GRP cropland acres to be transferred.
Previous CLICK “Previous” to return to the Transfer Contract Screen.

Note: Data is not saved.

Previous CLICK “Continue” to proceed to the Transfer Summary Screen.
Cancel CLICK “Cancel” the process and return to the Search Application

Screen.

143  Transfer Contract — Receiving County

A Overview

The easiest way to identify the new contract number is communication with the transferring
county. However, if the transferring county failed to provide the new contract number the
receiving county will search for the contract using the “Active Transfer” status criteria.

If the receiving county needs to correct the producers on the contract, correct the producers
on the contract according to paragraph 82.

10-27-22
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143  Transfer Contract — Receiving County (Continued)

B Example of the Transfer Summary

10-27-22

The following is an example of the Transfer Summary Screen.

Par. 143

Role: County User

Main Menu

Search
EasementfContract

Easement
Maintenance

Contract
Maintenance

Reports
Receipt for Service

GRP Home About GRP Help ContactUs Exit GRP Logout of eAuth

A
| state | County | ARRuhcr

Lancaster

Origin Admin
State:

Target Admin
State:

Origin Contract
MNumber:

Target Contract
Numbe

Fund Year:

Contract Balance:

Mebraska

Transfer Summary

r.

Nebraska

Mebraska

200700023M

200601001

2006
$3637

lication

200700023M

Origin Admin County:

Target Admin County:

Origin Status:

Status:

Acres Enrolled:

Cost-Share Balance:

Application
Type

Contract

Lancaster

Saunders

Active
Transfer

Transfer
Submitted
for Approval
45.00

50

Farm(s) and Tract{s)

| Farm Number | Tract Number | Farmland | Cropland | GRP Cropland |
o863 | 13944 | 310.50

l

203.00 | 45.00

| 203.00 |

Assigned Producers
Owner Percentage(%) | Primary Producer

IMA PRODUCER

100.0

Y

| Previous

Transfer Contract | | Terminate Transfer | | Cancel
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143  Transfer Contract — Receiving County (Continued)

C Action
On the Transfer Summary Screen,
e CLICK “Transfer Contract” to continue with the transfer
Note: The contract will be transferred to the target State and county with the target
contract number. The status of the contract in the sending county location will
become “Active Transfer”. The status of the contract in the receiving county
location will become “Transfer in Process”.

e CLICK “Terminate Transfer” to terminate the transfer.

Note: The transfer process will be terminated and the status of the contract in the
sending county will be returned to “Application Approved”.

144  De-Allocate Funds From Origin State and County
A Overview

After the transferred contract is received in the receiving county the receiving county must
allocate funds to the receiving county.

After the receiving county has allocated the funds, the original county will de-allocate funds
on the contract.
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144  De-Allocate Funds From Origin State and County (Continued)

B Example of De-Allocate Funds From Origin State and County

The following is an example of the Transfer Summary Screen for de-allocating funds.

W el vrman

Faole; County Uses
i MY e
Haoarc b

Easement/Contract

[ FT P F T

L on'tr s LS am b
R T

Receipt for Ser

e R L L P R

EE Farm Servicoe Agenoy

Gras=land Reserve Program (GRP)

CHP Home Aboul CRP Help Contsctils Exit CRP Logowl of ekl

[ s [ counny [ Amign

Saunders 200601001 Cont rac
- Meb raska O bgin Admmim Counly: Lancost er
;-. -.“ Pal Meb ras ks Target Admin County. Saunders
_— |.,..-'E""f""'""""'t 200700023M  Ovigia Stetus: Tﬂmm%
Tarpet Camtract 200601001  Status: S.Lﬂ:n-"_tu? for

Approval

Fund Yesr: 2006 Acres Encoiled: 45 00
Contrsct Balsnca £3637 Cont- Shars Balanc i $0

PRODUCER, IMA 100.0 v
Transfer Dabe: 10/08/ 2019
Oryin Contract Sart Date: 09/ 12/ 2017

* Transfer Contract Start Date: 1008472019 | 0

=Moot e Ch:lm? th: l'_‘u-,—.ﬁl:lme Funds' button will -dl:—di;u;.l: the funds from
the sendng state’ 'F‘erv based on the contract -=r|=|:ll1t'h==
page. Approwe Trans process will be avadable -r dl:- ocate funds.

T awrvni naves T rans fier Dg-Alocave Funds Cancel |

[y R uz.-!f]&u Back Bz Tos =

10-27-22
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144  De-Allocate Funds From Origin State and County (Continued)
C Action
On the Transfer Summary Screen:
e CLICK “Terminate Transfer”
e CLICK “De-Allocate Funds”
CLICK “Cancel”.
Note: Funds will need to be in the Conservation Funds Ledger and eFunds in the new
administrative State and county before the transfer is approved.
145 Transfer in Process - Submit for Approval
A Overview
After the transferred contract has de-allocated funds in the receiving county the next step is
to submit the transfer for approval.
B Example of the Search Application Screen for Approving Transfer
The following is an example of the Search Application Screen.
GRPF Hosmw:  Abaat GRP Hl‘:.[} Contact s Fxit GRP ool of eAuth
e
Welonrmea
e T N
Main Menu Mebraska Saunders 200601001 Contract
?:gor:r::p nt/fContract
Easament Physical State: Mebraska Physical County: Lancaster
Maintenamos
Contract Mainlenanos Contract Type: MR Contract Length: l.b(;?ar
Haports
e L $10800 Acres Enrolled: 45,00
Submitted Date: 09/12/2017 Approval Date: M2
Status: Transfer in Process Migrated Contract: es
()} indicates requirsd fRalds
Cancel
I
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145  Transfer in Process - Submit for Approval (Continued)

C Actions
On the Search Application Screen:

e using the drop-down menu, select “Submit for Approval of Transfer”
CLICK “Go”. The Submit Application Screen will be displayed.

146  Submit Application — Receiving County

A Overview

After the transferred contract is submitted for approval of transfer the user will record the
date producer signed CCC-920 and verify management plan.

B Example of Submit Application Screen
The following is an example of the Submit Application Screen.

GCRP Home AboutGRP Help Contactills Exit GRP Logout of efuth

CHP Merw

Wil be ormae
e oty o opicaton Type
Main Menu Nebraska Saunders 200601001 Contract
Search
Easement/Contract (™) wndcates regu red fie lds
F asemwent
Mamtenance Physical State: MNebrashka
Contract Maintenance Physical County: Lancaster
Reports Contract Period: 15 Years
Receipt for Service Acres Enrolled: 45.00
*Expiring CRP Acres:
FRental Rate Per Acre: $16.00
Annual Payment: $720
Contract Amount: 410800

Farm{s) smd Trmctis) =~
Tr act Mummber [ GRP ACres

Owner Percentage{%% ) |
IMA PRODUCER 100.0 &

Mo Technical Practice Associabed

- Date Producer Signed CCC-820: | | ﬂ mm fdd f yyyy)

* Verfy Management Plan [

Previcus | | Submat for Approval of T rans fer Cancel

10-27-22 1-GRP Amend. 1 Page 4-180



Par. 146
146  Submit Application — Receiving County (Continued)

C Action
On the “Submit Application” Screen:
e enter any applicable expiring CRP Acres
e enter date producer signed CCC-920
e CLICK “Submit for Approval of Transfer”.
147 Terminating Contract — Receiving County

A Search Application Screen — Terminate Transfer

If it is determined that the contract was transferred in error, the transfer can be canceled any
time prior to approval.
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147  Terminating Contract — Receiving County (Continued)

B Example of the Transfer Summary Screen

The following is an example of the Transfer Summary Screen.

GRP Home AboutGRP Help ContactUs Exit GRP Lugn-utufeh.lth‘

GRP Menu
Welcome——

Transfer Summary

sovicaon rype

Role: Counby U ser

Main Menu Nebraska Saunders 200601001 Cont ract

Search

Easement/Contract e MNebraska Origin Admin County: Lancaster

Easement B

Maintenance B

Contract Maintenance ;;?eﬂ ey Mebraska Wiyt Mlleitinh. Oty Saunders

Reports o .

Receipt for Service :ﬁaﬁﬁma 200700023M  Origin Status: Tlrnlﬁdn{'sﬁr
Target Contract 200601001  Status: LS
Fund Year: 2006 Aeres Encolled: 45,00
Contract Balance. £3637 Coat-Share Balance: &0

Farm{s) and Tract{s)
Farmn Mumiber | Tract Munber Farmatang Crogida na GRP Croplng DCP Acres
9863 13544 310,50 203.00 45.00 202,00

C Action
On the Search Application Screen:
e using the drop-down menu, select “Terminate Transfer”

CLICK “Go”
on the Transfer Summary Screen, CLICK “Terminate Transfer”.
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Par. 148
148  Application Summary Screen

A Overview
The Application Summary Screen allows user to view revisions on the contract.
B Example of the Application Summary

The following is an example of the Application Summary Screen.

GRP Home About GRP Help ContactUs Exit GRP Logout of eAuth
Application Summary

Missouri Johnson 201000328 Contract
Overall Contract Value: $5,980.00
Program Balance: $0.00
Amount Approved: $5,980.00
Performance Amount Approved: $0.00
Performance Amount Earned: $0.00
Balance Available: %$4,784.00
Unapproved Contract Balance(Amount approved not $0.00
associated with an AD-1245):

Amount of AD-1245s issued: $0.00
Rental Rate Per Acre: 14.00
Annual Payment: $598
Contract Period: 10 Years
Acres Enrolled: 42.70

Assigned Fund Codes

Fund Code/PY Fund Balance
5001/2010/2010 | 0 | CON-GRP-AN | ¥

Assigned Producers

Owner Percentage( %)

PRODUCER, IMA | 100.0 | ¥

Mo Technical Practice Associated

cocC Approval Date: 08/321/2010
Contract Start Date: 09/01 /2012

Contract End Date: 08/321/2020
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Par. 149

149 Reinstate Contract

A Overview

If it becomes necessary to reinstate a contract, the contract must be in “Application
Terminated” status to use the “Reinstate” option.

Contracts reinstated will remain in an “Application Terminated” status until submitted for
approval.

Reinstated contracts can be found by CLICKING “Search Easement/Contract” in “Submitted
for Approval” status. Only the remaining unpaid amount that was de-obligated at the time of

termination will be re-obligated.

Non-migrated contract end dates will be reset to the original start date plus the original term
and program year will be used as the contract year for the re-obligation.

Migrated contract end dates will be reset to be the COC approval date plus the original
contract term; original program year should be used as the contract year for the re-obligation.

Action
From the Search Application Screen:

e using the drop-down menu, select “Reinstate Contract”
e CLICK “Go”. The contract will be reinstated.

150-159 (Reserved)

10-27-22
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Par. 160
Part5 Technical Payments

160  Modify Technical Practices Screen

A Overview

10-27-22

The Modify Technical Practice Screen allows users to modify the technical practices.

From the Technical Practices Assignment, click “Modify Practice. The “Modify Technical
Practices” Screen will be displayed.

Example of Modify Technical Practices Screen

The following is an example of the Modify Technical Practices Screen.

GRP Menu
Welcome:

Modify Technical Practices
Application F—
County Number Application Type

Role: County User

Main Menu Nebraska Lancaster 2009000238 Easement
Search
Easement/Contract (*) indicates required fields
Eas:ement Practice Code: 342 ggj?:triic&ion: Critical Planting Area
Maintenance
Contract Maintenance *Fund Code: | 5002/2009/2009 ($0) v |
Reports
Receipt for Service * Practice Rate: $ | 4.00 | Exqutit:ice 12.00
8837/11650
Practice Amount 48 *Select 9508/11650
Approved: $ Farm Tract:

Practice Location:

Indicator: Non-Livestock ~

~

#Start Date: 091772017 D *End Date: 10/17/2017 D

(mm/dd/yyyy) (mm/dd/yyyy)

Modify Practice

| Previous || Cancel |

1-GRP Amend. 1 Page 5-1




Par. 160
160  Modify Technical Practices Screen (Continued)

C Field Descriptions and Actions

The following table provides the fields, descriptions, and actions for the Modify Technical
Practices Screen.

Field Description
Practice Code Displays the selected practice code from the Select Technical
Practice Screen.

Practice Description | Displays the practice description.
Fund Code Allows users to change the fund code

Using the drop-down menu select the applicable fund code.

Practice Rate Enter the practice rate in dollars and cents.

Practice Extent Enter the acres of the practice.

Practice Amount Displays the dollar amount of the approved practice.
Approved

Select Farm Tract Allows users to select from available farms and tracts.
Practice Location Free form field to enter the practice location.

Note: Do not enter PII information.
Livestock Indicator | Using the drop-down menu, select the applicable livestock type.

Start Date Enter the start date of the practice.
End Date Enter the end date of the practice.
Modify Practice Once data has been updated, CLICK “Modify Practice” to update

the changes. The user will be taken to the Technical Practices
Assignment Screen.

Previous CLICK “Previous” to return the user to the “Technical Practices
Assignment” Screen.

Cancel CLICK “Cancel” and return the user to the Search Application
Screen.

Note: Data will not be saved.
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Par. 161
161 Technical Practice to be Paid Screen

A Overview

The Technical Practice to be Paid Screen will allow users to modify the practice payment
amount.

From the Search Application Screen:

CLICK “Search Easement/Contract”

select applicable easement

using the drop-down menu, select “Make CCC-1245 Payment”
CLICK “Go”.

B Example of Technical Practice to be Paid Screen

The following is an example of the Technical Practice to be Paid Screen.

GRP Home AboutGRP Help ContactUs Exit GRP Logout of efuth

GRP Menu Technical Pradtice to be Paid
Welcome:
<l Application s
: County User County Mumbar Application Type

Main M

ain Menu M S s 2013015884 Easement
Search 5 5 2
Easement/Contract Assigned Technical Practices:

Easement

Maintenance - - =
Practice |Practice| Practice Start Date | End Date

Contract Maintenance Description]| Extent |Approwved

Reports 2 Waste
- 20200843 313 storage 10.00 100 01/01/2020|01/30/2020
Receipt for Service facility ?Hu]
Total 100

| Previous | Continue .C:nncalj-

C Actions
On Technical Practices to be Paid Screen:

e CLICK the applicable CCC-1245 using the radio button
e CLICK “Continue” to proceed to the Producer to be Paid Screen.
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Par. 162
162  Processing Technical Payments

A Overview
The Technical Practice to be Paid Screen provides a summary of the assigned practice.
B Example of Search Application Screen

The following is an example of the Search Application Screen displaying the “Make
CCC-1245 Payment” action.

CH Hamire  fhost CRF  Help Colact s Eal CRP Laospool o F efusth

IG1301508A Dk fact

[ ste | couny | Abgion | soptcaton Trve

MNebraska Lancaster
Physical State Phersl cal Couniyy
i apetracl Tiypai A Cantracl Lesgths 20 year(s)
b atapeic £3740 A ras Encoleds 22,00
Shaalhs st Wha s 051 2003 Approval Dute: 05192013
¥
Statuss ""f:;“:_“ Migrated Contracts  No

) edbrmies regyseed Fais

) Mahiw OG- 124G Payeen e

Tschim b ol Pracie s waltls Payonsats

Fumd Condie| PO | oy Dt | Eredl Db I"E'“"‘ iy

waml | Aerme

C Action
From the Search Application Screen:
e using the drop-down menu, select “Make CCC-1245 Payment”

e CLICK “Modify Payment”. The Technical Practice Payment Details Screen will be
displayed.
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Par. 162
162  Processing Technical Payments (Continued)

D Example of the Technical Practice Payment Details Screen

The following is an example of the Technical Practice Payment Details Screen.

GRP Home About GRP Help Contact Us Exit GRP  Logout of afaith

Technical Practice Payment Details

pppicaton e

Wl comses

Role: County User

Main Menu Mebraska Lancaster 2013015984 Contract
Search

Easement/Contract Practice Code: 313 Fund Code: 5001
Easement

Maint enanoe Livestock Indicator: N CCC-1245 Humber: 20200841

Contract Maintenance
Riports.

Technical Practices with Payments

Rec for Servic
i s - " andel Producer Mame | Start Date | End Date
0 80 2.00 IMA PRODUCER 09/19/2013| 09/19/2013
0 150 5.00 IMA PRODCUCER 09/19/2013 | 09y19/2013
Record Perbmmance |
Deleie Payment || PrintCCC-1245 || Previous

C Action
From the Technical Practice Payment Details Screen:

e CLICK “Record Performance” to modify the current extent, bared expenses, received
cost share, and record performance to partial or full payment

e CLICK “Delete Payment” to delete assigned to technical practice
e CLICK “Print CCC-1245” to print form
e CLICK “Previous” to cancel the action and return to the Search Application Screen.
163  Producer to be Paid Screen
A Overview

The Producer to be Paid Screen allows users to review the producers on the
easement/contract before payment is issued.
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163  Producer to be Paid Screen (Continued)
B Example of Producer to be Paid Screen

The following is an example of the Producer to be Paid Screen.

GRP Home About GRP

Help ContsctUs Exit GRP  Logoot of afuth

GRP Menu Producer to be Paid

Woelcomies
racomy s [ ste T cormy | R it i
Hsin Fisni Nebraska Lancaster 2013015884 Easemant
Learch
Easement f Contract Assodated Produoer
E irta=ve= il
Maintanan<e Seledt | Froducer Mame | En;:ﬁ?fcﬁﬁ‘tm
Contract Mainbenance

& IMA PRODUCER ¥

Reporis

R eiph bor Serdion

Previous Continue || Cancel

C Action
From the Producer to be Paid Screen:

e CLICK” Previous” to return to the previous screen
e CLICK “Continue” to proceed to the New Payment Details Screen
CLICK “Cancel” to cancel the action and return to the Search Application Screen.

164 New Payment Details Screen

A Overview

GRP requires a step on the payment to allow the technical practice assignment to be edited
before payment.
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164 New Payment Details Screen (Continued)

B New Payment Details Screen

10-27-22

The following is an example of the New Payment Details Screen.

GRP Honw  Abcut CHP Help Conbact Us Pt GRP Logoaut of efeth

Apphcation | Apphcalion Prroed s
Number Type Hams:

Mebrazka Lancaster 201301 5044 Contract |MA PRODUCER

(¥} medrnie s reguoaed FTa ks

Pracice Code Desl 313 Fund Codel 5001

Extwnk Approwed: 20.00 Amoun b Agprowed:§ =11 ]a]

Excte ni o ple ed | F.00 Amioun b Paidig 210

P Bon Rabe:$ 30.00

* Current Extents | 2l * CorventAmounts &0
Earhe nikt Foeen a6 indg 1 11.00 Awioun b Re ma ini ng i 330
“Bared Expemsen: yus | *Received Cost Share:| yas |
*‘Record Performance: | Fasal '~"'|

PrecBoe o Begin Date: 097192013 Complets Duis: OGS/ 15/ 3015
e =5 a T Eal Offua b§ o

Cha imc | 0] TomslClaims o
LTt Approver Check Mumber:

Prawous | | Subma Paymant Cancal |
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164 New Payment Details Screen (Continued)

C Field Descriptions and Actions

10-27-22

The following table provides the field descriptions for the New Payment Details Screen.

Field Description/Action
Practice Code Desc Displays the practice code assigned.
Fund Code Displays the fund code associated with the application.
Extent Approved Displays the acres for the approved practice.
Amount Approved Displays the dollar amount of the approved practice.
Extent Completed Displays the number of acres completed.

Amount Paid

Displays the dollar amount paid.

Practice Rate

Displays the practice rate.

Current Extent

Enter the acres to be paid.

Note: Acres cannot exceed the extent approved.

Current Amount

Displays the result of multiplying the practice rate by the current extent.

Extent Remaining

Displays the acres remaining to be paid.

Amount Remaining

Displays the remaining approved amount.

Bared Expenses

Using the drop-down menu, select applicable answer as to whether the
producer bore all expenses.

Received Cost-Share

Using the drop-down menu, select applicable answer if the producer
requests to receive cost-share.

Practice to Begin Date

Displays the date the practice begins.

Complete Date

Displays the complete date of the practice.

Offset Allows user to enter an amount that is to be offset.
Note: Offset cannot be greater than current amount.

Total Offset Displays the total amount offset.

Claim Enter the claim amount.

Note: Total Claim cannot exceed the Total Amount Paid + Current
Amount) - (Total Offset for the Producer) - (Current Offset) -
(Total Claim for the Producer).

Total Claim

Displays the total claim amount.

Payment Approver Enter the approver’s initials.

Initials

Check Number Enter the check number.

Previous CLICK “Previous” to return to the Producer to be Paid Screen.

Submit Payment

CLICK “Submit” to complete the process and return to the Search
Application Screen.

Cancel

CLICK “Cancel” to cancel the process and return to the Search
Application Screen.

Note: Data is not saved.
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Reports, Forms, Abbreviations, and Redelegations of Authority

Reports
None.

Forms

This table lists all forms referenced in this handbook.

Exhibit 1

Display
Number Title Reference | Reference
AD-1153 Application for Long-Term Contracted Assistance 52,82
Through the Program
CCC-920 Grassland Reserve Program Contract 52, 82, 84,
87, 146
CCC-1245 Practice Approval and Payment Application 84, 161, 162
NRCS-LTP50 [ Agreement for the Purchase of Conservation 53
Easement
Abbreviations Not Listed in 1-CM
Approved
Abbreviation Term Reference
CCMS conservation contract maintenance system 52
CD Conservation Division 1,2
CRM customer relationship management 140
FRS farm records system 52,81, 83, 141
PDD Program Delivery Division 1,2
RFS receipt for service 3

None
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Redelegations of Authority
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Exhibit 3
Menu and Screen Index

The following menus and screens are displayed in this handbook.

Title Reference
Receipt for Service Screen 3
Reports Screen 25
Welcome to GRP Application Screen 22
Admin State and County Selection Screen 23
Search Application Screen 24, 50, 53, 54, 80, 121, 131, 145, 162
Revise Easement Application 50
Add Producer Screen 52
Submit Application Screen 53, 87, 146
Select Dates Screen 54
Revise Easement COC Approval Screen 54
Cancel Easement Application Screen 55
Revise Contract Application Screen 81
Revise Producer Screen 82
Farm Tract Assignment Screen 83
Technical Practices Assignment Screen 84
Modity Effective Date Screen 85
Correct Contract Start/End Dates Screen 86
COC Approval Screen 88
Cancel Contract Application Screen 89
Divide Contract Screen 120
Terminate Application Screen 130
Terminate Contract Application Screen 132
Contracts Payments Screen 133
Transfer Contract Screen 141
Target Farm Tract Assignment Screen 142
Transfer Summary Screen 143, 144, 147
Application Summary Screen 148
Modity Technical Practices 160
Technical Practice to be Paid Screen 161
Technical Practice Payment Details Screen 162
Producer to be Paid Screen 163
New Payment Details Screen 164
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Exhibit 5
Summarized Reports

Provide documented reports to be used by National Resources Conservation Service, FSA National
Headquarters, and State offices to assure that any future changes in the property is consistent with

the terms of the easement and contract.

The following table provides available reports, action required, and data elements on the report.

Report Result

AD-1153 Application The report will display the following data by fund code:
Received
fund code
application number
producer name
primary producer
farm number

tract number
eligibility.

AD-1153 Status Report The report will display the following data for the AD-1153 Status
report.

application number
applicant name
farm number

tract number

status

application value
application balance
unapproved balance
CCC-1245’s issued
contract period.

AD-1153 Technical The report will display the following data by fund code:
Practice Status Report
fund code

contract

producer name

contract status

technical practice code
technical practice description
CCC-1245 control number
amount approved

mount earned

year scheduled.
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Exhibit 5
Summarized Reports (Continued)

Field Result

AD-1153 Summary The report will display the following data by the State county code/fund
Expenses Report code:

State county code/fund code
amount approved

amount earned

annual rental amount approved
annual rental amount earned
easements approved
easements earned.

CCC-920 Status Report The report will display the following data by applicant number:

applicant number
applicant name
farm number

tract number

status

application value
application balance
unapproved balance
CCC-1245’s issued
contract period.

CCC-920 Technical The report will display the following data by the fund code:
Practice Status Report
fund code

contract

producer name

contract status

technical practice code
technical practice description
CCC-1245 control number
amount approved

amount earned

year scheduled.

CCC-920 Summary The report will display the following data State county/fund code:
Expenses Report
State county code/fund code
tech practice amount approved
tech practice amount earned
annual rental amount approved
annual rental amount earned.
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Exhibit 5
Summarized Reports (Continued)

Field Result
CCC-920 Annual The report will display the following data by the contract number:
Payments Due this Month
Report e contract number
e state county code/fund code
e producer name
e approval date.
CCC-920 Summary The report will display the following data State county/fund code:
Expenses Report
e State county code/fund code
e tech practice amount approved
e tech practice amount earned
e annual rental amount approved

e annual rental amount earned.

Active Contracts due to Report will display all contracts with a status of “Application
Expire in 90 days. Approved” and with a contract end date falling within the next
90 calendar days.

The report will include:

administrative State
administrative county
contract number
contract status

acres approved

farm number

tract number

allotted funds
remaining cost-share funds
primary producer
contract end date.
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Summarized Reports (Continued)

Exhibit 5

Field

Result

Month

Report will display all contracts with a status of “Application
Approved” and with a contract end date falling within the next
30 calendar days.

The report will include:

administrative State
administrative county
contract number
contract status

acres approved

farm number

tract number

allotted funds
remaining cost-share funds
primary producer
contract end date.

Active contracts due to
expire next week

Report will display all contracts with a status of “Application
Approved” and with a contract end date falling within the next
7 calendar days.

administrative State
administrative county
contract number
contract status

acres approved

farm number

tract number

allotted funds
remaining cost-share funds
primary producer
contract end date
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